[bookmark: _GoBack]Dear BKCASE Authors:

We are at the final few days for you to make your hotel reservation using the discounted group rate. If you have made your hotel arrangements, thank you, please disregard this portion of the email. But for those of you that did not, I wanted to make sure you have all the necessary information to facilitate your sleeping room arrangements at the Warwick Denver Hotel by Monday, May 23, 2011 at the group rate. Please note, after the final cut-off for hotel reservations on May 23, 2011, the sleeping room rates will be increased to $219 a night.

The workshop will be held Tuesday, June 14 through Thursday, June 16, a draft agenda is attached. The meeting will be held in Denver, CO at the Warwick Denver Hotel.  As with past workshops, breakfast and lunch will be provided all three days.  In addition, on the first day of the workshop, we will host a group dinner at Fogo De Chao in downtown Denver. Below is some additional information about BKCASE Workshop VII:
 
RSVP
Please RSVP to blenard@stevens.edu by May 23, 2011. Please let me know what your hotel plans are, as we have to release rooms in advance without penalty. 

Transportation
We recommend that everyone fly into Denver International Airport (DEN). 
 
To get to the group hotel, we recommend the Super Shuttle.  To avoid a wait, we recommend that you make a reservation in advance; the number is 1-800-BlueVan or www.supershuttle.com. (At the airport, look for signs that say "Shared Ride Van" just outside baggage claim at each terminal.)  This should cost around $34 round trip.
 
Taxi service is also available, but the average cost is est. $55 one-way, not including tip.
 
Hotel
The BKCASE group will be staying at:
 
The Warwick Denver Hotel
(www.warwickdenver.com) 1776 Grant Street, Denver, CO 80203, USA Tel: +1 303 861 2000   Fax: +1 303 832 0320
Toll-free in USA and Canada: 1 800 203 3232 
Toll-free from France, Austria, Belgium, Denmark, Germany, Italy, New Zealand, Norway, Spain, Sweden, Switzerland, United Kingdom: 00 800 203 32323
Toll-free from Australia: 00 11 800 203 32323
 
The group rate is $155 for a Classic Room and $219 for a Suite; the Government Per Diem Rate is $141 for a Classic Room only.  The principle room block is from June 13-June 17.  However, the hotel has agreed to honor the group rate if you are arriving earlier and staying later, please book in advance (subject to room availability).  
 
To make your reservation, please call the hotel and tell the front desk that you would like to make a reservation using the Rate Code "1306BK”. Requests can also be booked online, by using the same rate code at www.warwickdenver.com. Alternatively, you can fax your information to 303-832-0320. This is a discounted group rate, so please make sure to ask for it.  If you are a U.S. government employee and need information on booking the per diem rate, please reply to blenard@stevens.edu and I will provide the information. The final cut-off for hotel reservations is May 23, 2011.
 
Parking
If you are renting a car, parking at the Warwick Denver Hotel is $7/day; valet is $13/day, with unlimited in-and-out privileges. The meeting location is in the hotel.
 
Final Agenda Distribution
The draft agenda is attached, but on Monday, June 13, 2011, I will be in the lobby for two hours from 4pm to 6pm for your welcoming and to give a detailed package to include a hard copy of the final agenda for the meeting. Please look for me in the lobby.
 
Group Dinner
We have a reservation for Fogo De Chao on Tuesday, June 14, 2011 at 6pm. Please regroup in the lobby of the hotel for the carpooling, or to use the car service up to 6 passengers at a time. The restaurant is located at 513 Wynkoop Street, Denver, CO 80202; upon arrival please ask for the “BKCASE” group. In your welcoming package there will be a detailed map and instructions on how to get to the restaurant.
 
Cocktail Reception
There will be a cocktail reception at the hotel on Wednesday, June 15, 2011. The room location of the reception at the hotel will be in your welcoming package.
  
Convention Center
Some of you will be attending the INCOSE International Symposium after the BKCASE Workshop VII. The Warwick Denver Hotel is located in downtown Denver and will accommodate your needs. The convention center is 6 blocks away and is in walking distance. Don’t want to walk? The Warwick staff is on hand with a SUV, which can accommodate up to 6 passengers at a time, to take you to and from the convention center or anywhere within a 6-mile radius of the hotel. Please let the front desk know of your plans in advance (30 minutes) with your scheduling for pick up and delivery.
 
Group Photo
As always, we will be taking a group photo on Day 2, so please remember to bring your BKCASE polo shirt.  If you are ordering a new shirt, they will be distributed on Day 1 of the Workshop.
 
Final Logistics
As we get closer to the Workshop, we will provide a final agenda, and any updates to the logistics.  If you have any questions, please let us know.
 
Please contact Beola Lenard (blenard@stevens.edu) if you have any questions and please remember to RSVP by May 23.
 
Thank you,
 
The Core Team
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